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REPAIR REQUEST FORM 
         
Date: __________________ 
 
 
PROPERTY ADDRESS:__________________________________________ 
 
TENANTS NAME:  ______________________________________________ 
 
CONTACT :    (Work)______________  (Home) _____________  
(Mobile)_____________ 
 
REPAIR WORK NEEDED   (Please be specific) 
 
 
 
 
 
 
 

 
ACCESS Please let us know when a tradesman may come over or can 
we use our spare key? 
 
______________________________________________________________ 
 
Signature of Tenant (s) __________________________________________ 
 
 
 

FOR OFFICE USE ONLY 
 

OWNER: _____________________________________________________ 
 
AUTHORIZATION DATE: ________________________________________ 
 
COMMENTS: 
______________________________________________________________
____ 
 
 
 
 
TRADESMAN: _________________________________________________ 
 
Repair Book filled out?   YES / NO 
 
Owner advised in Writing:    Repair Manager:  


